
Applicant Requirements:

·	 Enrolled in an accredited U.S College or University.
·	 18 years of age.
.          Must be an Ohio resident or attending an Ohio college, university.

Internship Guidelines:

·	 Applicants must submit a complete Internship Application Packet.
	
·	 Applicants are asked to fulfill a minimum of 20 hours per week.

·	 Interns in the First Lady’s office will be responsible for completing work in a variety of areas, including 
but not limited to; scheduling, research, constituent affairs, communications and advance. Some of the re-
sponsibilities may include: answering phones; taking messages; gathering information on groups or organiza-
tions; general clerical duties, and assisting in the planning of special events.

Internship Application Packet:

1.	 Please complete the designated application.
2.	 In addition to the application, all applicants must submit the following: 
	 · Current Resume
	 . Completed Recommendation Form
	 . Writing Sample (prompt and details can be found on application) 

The packet can be submitted by email, mail, or fax.
Incomplete application packets will not be accepted.  

Internship Application Process

1.	 Submit Application for Review
2.       Phone Interview
3.	 Formal Interview 
4.	 Background Check Application (only after interview) 

Any questions, please contact Brittany Thompson at 614-995-2000 or brittany.thompson@governor.ohio.gov
Office of the First Lady fax 614-995-1742 (cover letter addressed to Brittany Thompson is required)

Office of the First Lady Internship Application



Name:	

Date of Birth:

Social Security Number:
	
University/College of Enrollment: 
	
Phone Number(s):
	
Address:

Permanent Address:

Driver’s License Number:	

High School of Graduation:

College address:

Major (include minor and/or option):	

Graduation Date and Degree:	

Will you be receiving credit for this internship? 	

If so, what is the name of the program? 	

Applying for:	 Spring:		   Summer:	 	 Fall:	

What days/hours will you be available?  

Areas of interest:

Do you have previous work experience in the

federal, state, or local government? Please explain:	

Writing Sample: Please describe yourself and your future career aspirations (Please Attach Seperate Sheet) 
1000 words or less 
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E-Mail: 

County of Permanent Residence:

Country of Citizenship:

Do you have Web Design or Graphic Design experience? If so, Please Explain: 



Office of the First Lady Internship Application
Recommendation Form

PRINT THIS FORM AND MAKE SURE THAT YOU SUBMIT 1 RECOMMENDATION.

Name ________________________________________________
I hereby waive my rights to see these recommendations.
Student Signature ________________________________________________
Date __________________________

To the individual completing this form:

Part of the application includes one recommendation from either a faculty member or employer.
The Office of the First Lady would appreciate a candid reference on the above named candidate.
Thank you for taking the time to fill out this form.

Name: 

How long have you known this candidate?  

What capacity have you known the individual?

Please list five adjectives that best describe the candidate:

Please rate the candidate in the following areas. [On a scale of 1 (poor) to 5 (outstanding)]
Maturity			   1  2  3  4  5
Respect for Others 		 1  2  3  4  5
Honesty 			   1  2  3  4  5
Discretion 			   1  2  3  4  5
Work Habits 			  1  2  3  4  5
General Appearance 		 1  2  3  4  5
Organizational Skills 	 1  2  3  4  5
Emotional Stability 		 1  2  3  4  5
Motivation 			   1  2  3  4  5

Would you recommend the candidate:
with some reservation ______ without reservation ______ enthusiastically ______

Additional Comments

Please add a few comments as to why you believe this applicant would or would not make
a successful intern.

Signature:											           Date: 
Telephone Number:

Thank you for taking the time to complete this form. Please send the completed form to:
Office of the First Lady  C/O Brittany Thompson  77 S.High St.  Floor 30   Columbus, OH 43215

questions? 614-995-2000
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